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Job Duties:

• Support project work for the Government funding programme that encourages enterprises to implement projects to

enhance branding, upgrading and business activities in Mainland China, ASEAN and other economies with Free Trade

Agreement (FTA) with Hong Kong

• Support initial assessment of applications

• Prepare/ consolidate progress and �nal reports from the grantees for funding disbursement

• Handle administrative work and enquiries, prepare data analysis and statistical reports, support marketing activities and

new projects as assigned

• Occasional travel for performing on-site checking of funded projects required

Job Requirements:

• Bachelor Degree from business management/ information system/social science / science / engineering / accounting or

equivalent

• At least 1 year work experience preferred

• Experience in handling / supporting Government funded projects preferred

• Pro�ciency in Microsoft O�ce and Chinese Word Processing

• Good command of English and Chinese

• Applicants may be considered for other positions if not matching the requirements of the subject position

Application:

HKPC will take into consideration both the quantitative and qualitative requirements of the post when selecting the suitable

candidates. A competitive salary package commensurate with academic quali�cations and experience will be o�ered. The

successful candidate will be employed on a �xed-term contract basis, which is renewable subject to appointee’s performance

and the Council’s development needs.

Applicants should submit application at the HKPC e-Recruitment System (https://careers.hkpc.org/job/Project-O�cer%2C-

Dedicated-Fund-on-Branding%2C-Upgrading-and-Domestic-Sales-%28BUD%29/576357010/) within 2 weeks from the

posting date. 

Personal data collected will be used for recruitment purpose only. Candidates not invited for interviews within 6 weeks may

consider their applications unsuccessful and the applications will be disposed by HKPC within 12 months.

Additional Information

Work Exp

1 Year

Education

Bachelor Degree

Employment Type

Full Time

Location

Within Hong Kong

Languages

Chinese - Cantonese , Chinese - Mandarin , English
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Job Level

Senior

Published On

10/2/2021

Industry

Business Services / Consulting Services

Job Function

Government / Social Services>Fund Raising•Project / Program Development•Others

https://dev.cpjobs.com/hk/industry/business-services-consulting-services-jobs/1
https://dev.cpjobs.com/hk/jobs/government-social-services/1
https://dev.cpjobs.com/hk/jobs/government-social-services/fund-raising/1
https://dev.cpjobs.com/hk/jobs/government-social-services/project-program-development/1
https://dev.cpjobs.com/hk/jobs/government-social-services/others/1

