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Consulting Engineers = Planners = Managers

Waler Supplies Department
Conftract No. 9"WSD/20 - Construction of Pressure Management and District Metering Installations in Yuen Long
and Sheung Shul & Fanling Major Fresh Waler Supply Zones

Meirhardt (Hong Kong) Lid, has bean appointed by the Water Supplies Departmant as the Consultant for the above
Project. The works of the Contract include construction of the proposed Fressure Management Area (PMA) chambers,
District Metering Area (DMA) chambers, critical pressure point chambers and all associated works for the PMAs and
DMAs for fresh walter distribution systems, The Contract commeanced in October 2020 and will take about 42 months to
complete. We now invile applications for the following Resident Site Stalfl positions:

1. RESIDENT WORKS SUPERVISOR | (Ten-Month Contract Term)
(Ref: 91475/RWSI)

Candidates should have (a) an Ordinary Cerificate n an appropriate discipline from a Hong Kong Polytechnic or

Technical |nstitute or the equivalent; and

(b) a proficiency in English and Chinese languages equivalent to Form 5 standard (Syllabus B for English Languags) in
Hong Kong ar minimum Form 3 Education with five years’ appropriale experience and serice; and

(c) 3 vears of appropriate experience as Works Supanvisor in a Governmeant or quasi Govammeant progct and 1 year of

appropriate expeanence in laying water mains.,

2. RESIDENT WORK PERVISOR Il
(Ref: 91475/RWSII)

Candidates should have (a) an Ordinary Cerdificate in an appropriate discipling from a Hong Kong Polylechnic or

hree-Month Contract Term

Techmcal Institule or the aguivalent; and

(b) & proficiency in English and Chinese languages equivalent to Form 5 standard (Syllabus B for English Language) in
Hong Kong or minimum Form 3 Education with five years’ appropriate experience and service; and

(c) 1 vear of appropriate experignce as Warks Supervisor in a Government or quasi Government project and 1 yvear of

appropriate expearience in laving water mains.

The job requirement of the above pasitions should be referred 10 the minimum qualification reguired and minimwm
experience Bsted in Appendix 7.4 of the "Management Handbook for Direct Employment of Resident Site Siaff by
Consultants for Public Works Projects” issued by Development Bureau (Works Branch), Candidatas have less qualfications
and experience would also bae considered

The possession of a Construction Industry Safaly Training Certificate or equivalent certification iz raquired for positions
1-2. The incumbents of positions 1-2 will be required to work irregular hours, ovartime and shifts (including Saturdays,
Sundays and public holidays) and to carry out supervision duties in Mainland China or overseas if necessary.

We offer salary and bensfits in accordance with the conditions of employment promulgated by the Government of the
Hong Kong Special Administrative Region at the time of employment. Personal information contained in applications
received will be used for employment-related purposes, and details of suitable candidates will be referred to the relevant
Government Department for consideration. A copy of our Personal Information Collection Statement Pertaining to
Recruitment will be supplied upon written request, Please send lull resume stating earliest availability, presant salary,
contact telephone number and our reference code, and copies of qualfication certificates and employment references to:

Head of Human Resources, Meinhardt Consulling Engineers, 10/F Genesls, 33-35 Wong Chuk Hang Reoad, Hong
Kong OR send e-mail, to rss-recruitment & meinhardt.com.hk

EEREOEMR

Hong Kong Baptist Hospital

Established in 1963, Hong Kong Baptist Hospital is a Christian and non-profit making private hospital dedicated
to serving the public and striving to achieve our mission of “In the service of man, for the glory of God”. To cope
with our continuing growth, we would like to invite high calibre nursing leader to join our Hospital.

Chief Nursing Officer

Basic Function of the Position:
This position is responsible for leading a high standard nursing team for the guality operations and delivery of

nursing services 1o meet the organizational objectives of the Hospital,

R inr Redationskin:
As Head of the Nursing Department, the Chief Nursing Officer (CNO) reports directly to the Chief Executive
Officer.

Roles & Responsibilities:

1. Responsible for the strategic planning and development of nursing services to meet organizational objectives
and support clinical services.,

2. Lead and oversee nursing services development, including nursing quality, research & evidence-based

practices, financial & budget planning, clinical placement and professional training & development.

Cultivate the culture of patient-centered care and maintain a high standard of nursing care.

Develop leadership in nursing services and manage the nursing services in an efficient and effective manner.

Bhoo W

Give strategic inputs for the Hospital s major development projects and services.

=

Serve as the Hospital's representative on all nursing matters and maintain connections with stakeholders,
healthcare/mursing professional bodies and regulators.
1. University degree or above in Nursing, preferably with an advanced degree in healthcare, management or

related disciplines.

]

Holder of a Cenificate of Registration and a valid Practising Certificate issued by the Nursing Council of
Hong Kong.

3. Postgraduate professional fraining is desirable.

4. Proven track record of 15 years of post-registration working experience with at least 10 years of hospital

management experience at the senior level.

Ly

Strong competencies in leadership, communication, decision making and organization awareness with
highest level of integrity.

6. Excellent command of written and spoken English and Chinese (Cantonese & Putonghua).

Attractiveremunerationpackagewillbeofferedfortherightcandidate. Please send the C'Vio the Manager In-charge
(Human Resources), Human Resources Department, Hong KongBapiist Hospital, 8/F, HKBH 105 Plaza, 105
Wai Yip Street, Kwun Tong, Kowloon, by email to paulinemfleungi@ hkbh.org.hk gnor before 20 July 2035,

The information provided will oaly be vsed for fecnnltment relabed purposes. All pereonal information on unsueeessiul candidates will be destroyed

within & moni ks

FEFXLKE
= The Chinese University of Hong Kong,
Applications are imvited for:-

Vice-Chancellor's Office

Assistant Secretary [ Administrative Officer

{Ref: 250001 3R) (Closing date: July 11, 2025)

The Vice-Chancellor's Office (VCO) is looking for a motivated, detail-oriented individual with strong analytical,
admimstrative, and commumcanon skills to support ts strategic and admimstrative functions. Reportmg o the
Director of the VOO, the appointee will play a key role in facilitating communications, documentation, and
covrdination related to the Vice-Chancellor's responsibilities.

The appointee will be responsible for (a) supporting the Director in ensuring smooth office admmistration; (h)
drafling speeches, cormrespondences, papers and other ollicial documents, m both Chinese and English, lor the
Vice-Chanecllor, {¢) reviewing and coordmating malenals prepared by academic and non-acadermie unils lor the
Vice-Chancellor's consideration and approval; (d) supporting preparations for mternal and external committees,
mcluding compiling notes and developing PowerPoint presentations for mectings for the Vice-Chancellor; (e)
collaborating with other relevant Umiversity units to manage media interactions and stakeholder engagements; (f)
staff supervision; any (g) other duties as assigned by the Vice-Chancellor and the Director.

Appheants should have (1) a Bachelor's degree or above; (n) at least seven years (for Admmstranve Ofhcer) or
twelve vears (for Assistant Secretary) of post-qualification relevant experience, preferably in the public or higher
education seetor, (1) experience i execulive admimstration andfor public relations [unctions i a sizeable
orgamsalion; {1v) sound poliical acumen and a good understanding of the media landscape; (V) strong organisalional
skills and attention to detail: (vi) demonstrated ability to manage competing priorities mn a dynamic office
environment; (vi) hgh level of disereiion and sensitvily in handling restineted and conlidential information; (vin)
excellent command of wntten and spoken Enghsh and Chinese (mcluding Putonghua), and (1x) outstanding
interpersonal skills with a strong sense of mitiative and commitment to feam-based collaboration.

Appointment will imtially be made on contract basis for two years commencing as soon as possible, renewable
subject to good performance and mutual agreement. Shortlisted candidates may be invited for a written test.
Application Procedure

The University only accepts and considers applications submitted online for the post above via the CUHK career
site. For more informaiion and to apply online, please visit hitp:/career.cuhk.edu bk,

_ @] S1. Paunl's College Primary School

Headmaster / Headmistress

Founded in 1851, S&C Paul’s College is the oldest secondary school in Hosg Kong, with a Primary School operating under the Dirsct Subsidy
Scheme, We are commitied to providing high-quality education upon Christion principles, as professed by the Hong hong Sheng Kung Hui,

for oarr siudends.

The School s firt prionty 1% 10 surere stedents o be academically excellent, creative amd critical thinkers, and individumals of high moral
standards, seeking o serve our conamuity with hosowr and integrity.

W are now seeking a new HeadimastenH eadind sinesa 1o assunse this post from Seplember 2025, The Hemdimasier Headmistress 5 accouiniable
to the College Council, which comgprises |7 members, and is responsible for elevating the School o the higheit academic standards, morfering
students with high moml values, amd oversesing the administration and strategic development of the School. The Headma erTleadmistress is
alko expected o maintnin close contact and liare with representatives ol the Eduention Burem and vanows stakehaolders,

The ideal candidate should possess the following attribabes:

& A clear vision and passion for education founded on Christian neoral prieciples

Strong academic credentials

High personal integrity and virue, with a deep respect for diversity and a passion for leaming and academic excellence

A proven trck recond of strmilegic leadership in feaching, cormiculum and s taff development, rsoumce management and school administration

Extensive local, regional and intermational knowledge, networks and expertise in best practices for primary education

The camdidate should also have a good command of English and be feeat in Cantoscse and Putonglua. The candidate should meed, or in the
process of meeting the Hong Kong Education Bareau’s requirements for appointment o o primary school principal

Interested parties should apply in writing with a full réswme to:

St Paul s College Primary School Scarch Comiitiee Chainnan
o 5L Paul s College

&9 Bonham Road

Hong Kong

Applications should be sent by registered nail, The application deadline i 4th July, 2025, For further information about the School, please
visil the website at www spe-psedu bk

The College Coumeil reserves ihe nght not 1o Gl the posiiion or 1o Gl the position by invitation. All applications will be ireaied in
sirict confidence. The information provided will be used for recnitment purposes only.  Applicasts not isvited for an interview by
25th July, 2025 should consider their applications unsccessful,

Financial Secretary’s Office {
Office for Attracting Strategic Enterprises '

(Non-Civil Service Vacancy)

Chief Manager
(Advanced Manufacturing and New Energy Technology)

Salary: HK$101,775 per month

Closing Date for Application : 3 July 2025

Tel. Enquiry : 3870 2401

Please visit GovHK at https:/www.gov.hk or download *Government

Vacancies™ Mobile Application at Google Play/Apple App Store/
HUAWEI AppGallery for information about the post.

“Government

) CIVIL AVIATION DEPARTMENT

Senior Operations Officer
(Senior Operations Inspector)
(Civil Service Vacancy)

Salary: Master Pay Scale Point 45 (HKS$127,700
per month) to Master Pay Scale Point 49
(HE$147,125 per month).

Closing Date for Application: 11 July 2025
Tel. Enquiry: 2910 6324

Please visit GovHK at https:/www.gov.hk or download
Vacancies™ Mobile Application at
Google Play/Apple App Store/HUAWEI AppGallery
for information about the post.

EDUCATION BUREAU

Non-Civil Service Vacancy

Project Administration Officer
(EDB/ITM/169/25)

Salary:  $35,080 per month (Gramity: 10%)
(Contract Period: | year)

Closing Date for Application: 27 June 2025
Tel. Enquiry: 3540 7358

Please visit “GovHK™ at hitps://www,pov.hk: or download
“Government Vacancies”™ Mobile Application at Google

Plav/Apple App Store/HUAWEI AppGallery for information
and application procedures about the post
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EDUCATION

Agabralian

ASHE is ==eking a dynamic profes=zional for the role of
PRIMARY OFFICE MANAGER

Reporting tothe Heod of Primary this pivotal role
willl wark with the Personol Asslstont to
Manoge Primaory offios doily operofions
Cupporn stofl. students and porents
Ass st with cocrdinating relief iochers
A gl Wit Primary Lime balEn g and mamaging
shudent records

& Suipport the Pridmory |eadership eam with avent

s e duling and logistics

Essentiol Quolities:

+ Strong English communication skills

& Euwcellent orgonisafion and ottention to detoil

+ WS Difice and dotobose praficienoy

# Experience of working independenthy in an
ollioe ErvirenmEen

& Abibly o Dusld rdotienshgs wilh diverss
stokeholders

Internoticnal School
Haonig Komng

Pleore v the Robe Stabarment
fior this. position vio the AISHE
wieksite warsoishicedu bk’
wogloomejip- coreer-ot -aishk

The Schoaol reserves the right
o recruit ot oy stoge during
the selection process

Abilily i resicle ong work
i Hong Koy ssseniiol

All personal dato collecied

weill b Lo v recnatmant
pUfpeEeEs oy, Schaol
Regstrotion No: ED L2 162785

Warking hours Mon - Fri, 7:300.m-4:00p.m.
applicotions to be sent to Ms Mina Dunston.
Heed ol Schaol, hrough employmeniigaishk, ey, hk

Expected Commenement Dote: I8 |uly 2025

* Cormrndt ngresmen dotes will e o nfirmed w ith suones sk applcoar

GENERAL

www.aishk.edu.hk

Architectural Services Department

Works Supervisor 11 (Building)
(Civil Service Vacancy)

Salary: Master Pay Scale Point 9 (HK$25,115 per
month) to Master Pay Scale Point 12 (HK$29,995 per
month)

Closing Date for Application: 4 July 2025
Tel. Enquiry: 2867 5670

Please visit GovHK at https:/'www.gov.hKk or download
“Government Vacancies™ Mobile Application at Google
Play/Apple App StoreHUAWEL AppGallery for
information about the post.

EBEELZES
Hong Kong Housing Authority

Term Technical Officer
(Architectural)

Monthly Salary: $25,115 (plus 15% contract-end gratuity)
Closing Date for Application: 11 July 2025
Tel. Enquiry: 2761 6170

Please  wisit  hi ov.hk  for  information

concerning the post and application procedures.

Application forms [HD917 (Rev. 2024)] are obtainable (1) from the
reception counters at the atrium of Hong Komg Housing Authority
Headquarters, 33 FatK wong Streetand the Hong Kong H ousing Authority
Customer Service Centre, 3 Wang Tau Hom South Road; (2) from Hong
Kong Housing Authority website (hups:/swww. housingauthority. gov.
hk/en/common/pdf’ global-elements/forms/general-information D91 7.
pdf), or (3) by fax through our telephone hotling 2712 2712 (Please press
in sequence 4, 5, 7 alier choosing the language).

YMCA of Hong Kong Christian College
BEREER

Vacancies for 2025

The YMCA of Hong Hong Christian College (YHHCC) is a Direct Subsidy
Scheme Secondary School for students aged 11-18 years old. The College
prosides an internatienal style education and offers both the Hong Hong
and IGCSE/GCE Adevel curricula. Sludents are educated in a multi-cultural
environment based on strong Chrstian values. Approximately 0% of
students and 40% of teachars are from intemational bagkgrounds,

The Coliege is looking for applicants for the following positions:
TEACHING POSITIONS (For August 2025)

N BIOLOGY TEACHER

» Bachelors degree in By or relevant sublect arsa
e PGDE or equivalent gualification
= Experience in teaching IGCSE and/or GCE A-Level Biology an advantage

B CHEMISTRY TEACHER

= Bachelor's degree in Chemistry or relevant subject area
¢« PGOE ar aquivalsnt gualification
= Experience in aching IGCSE and/or GCE A-Lewe| Chemistry an advantage

B CHINESE TEACHER

Bachelor's degree in Chinesa

PGDE or aquivalent oualificatian

Putgnghua Language Proiciendcy o equivalent qualifcation

Exprianoe in waching OSE Chinese LEIIEI.-&,EII‘: and Adapted Chinese an
advaniage

B KMATHEMATICS TEACHER

Bachelor's degree in Mathematics or relevant subject area

PGOE or equivalent gualification

Experience in teaching HEDSE Mathematics Compulsory Part is essential
Experience in teaching HKOSE Mathematics Exteanded Part - Module 2
an advantage

B CITIZENSHIP, ECONOMICS & SOCIETY (CES) AND ETHICS &
RELIGIOUS STUDIES {ERS) TEACHER

Bachelor's degree in Philosophy, Religious Stedies or other relevant field
PG DE or equivalent oualificatian

Experiance in teaching Junior form CES & PRS + Senior fosm ERS/RS
Experignce in @aching HKDSE ERS wauld be an advantage

® GEOGRAPHY AND CITZENSHIP, ECONOMICS & SOCIETY (CES) TEACHER

« Bachelor's degraa in Philasophy, Religious Stedies or other relavant fisld

¢ PGDE or equivalent gualification

e Experience in ieaching Jumior foem CES and Sensor form Geography

= Exgerience in teaching HEDSE Geography an advantage
Applications are invlted from earng. gualified and axperienced teachers who
arg supportive of our wishon, missfon and Christlan ethos. We are losking for
Eood team players with a proven track record, a passion for developing thelr
subject and a willingness to contribute promaete Christlan valves in the schosd,
All apphicants for full-bime feaching positions need fo Secure @ pass i the
Basic Law & Matlonal Security Test (BLNST) before a cantract can be offerad,

Please send a CV and a cuvengF letter with email addresses and telaphone

numbers of two referees, one of whom shouwld be your current emplover, to;
recrultment@yhkee.edu.hk. The application deadline s 30™ June Z-S:ZDE

NON-TEACHING POSITIONS (For August 2025)

W SEN ASSISTANT

Bachelor's degree holder

Good in both spaken and written English and Chinese

Commitiad 10 assisting students (0 make positive progress in thelr learning
Alde: to baild professional caring relalionships

Experience in supporting students with specific learning diffculties |s an
advantage

Assist with operational, logistical and administrative tashks related to special
axamination arrangamants

Applications. are invited from candidates who would like to make a difference
in the educational sector and contribute 10 our mission, Please send a CV
and a coverimg lefier with email addresses and telephone numbers of Two
referces, one of whom should be your current employer, 100 recnuitment®
yhkce.edu.hk. The apphication deadlive is 30™ June, 2025.

Acidress 2 Chung Yol Street. Tung Chung Hong Mong
Talephone : 2083 B123  Fax: 2988 2000

Ermal  infodyhkoo aduhk
Wabalbe  waw yhilee sl hk

""‘f"""j-.l Australian
| 3 International School

Hong Kong

AISHE s seeking internationally minded, collaborotive and clear
communicotors 1o join our vibrant learming community in Hong Keng.

Established in 1995, AISHE is o leoding Reception (K2} to Year 12
co=aducotional day school offering o unique blend of Australien and
international curdcul o, Our ideal condidates aore expedenced educotors
who demonstrote exceptional classroom proctice ond thrive in o

diverse, cross-culturol environment.

Secondary Teaching Positions
English Teachor -
athematics Teacher -
Psychology Teocher

Chinese Teocher

Coreers Advisor

L I

At AISHE, you'll join 0 suppor tive professional community
cammitted to educational excellen o while en jaying the dynamic

lifestyle that Hong Kang offers.

BE];:];:EII:E“ ities 2026

Primary Teaching Posltions
Primary Classroom Teachers
Primaory Leorning Support
Teacher [1-year contract)

Pleose view the Riole Stotement
for this position via the AISHEK
whahaite: woane, ol shilcadu. bk
weloomefo-coreer-at-akshk

The Schoal reserves the right
o recrutt ol any sloge durng
the salection procass

All 5ol doe collected
WMF;: used far recruitrment

%n:mm: anly
ool Registrelion MNo:
EDL/2162 795

* 34 Morfolk Rd, Kesdoon Tong,
Hiong Kioing

Applicotlons Close:
Commencement Date:

28 Ju by 2125
12 jorwicry 2035

Conbroct oo res rmant ot will be
corfirmesd with sucoessful ap poant

wwnwLaishicedu.hik

4 D55 Schoal in Yuen Long s loaking for following pesitions :

Teachers for the academic year of 2025-2026

Chem { Physical Education /
hgvmnmiu f BAFS

Native-speakin ish Teacher (NET) /

Science 1-“9._-% Business and
Economics Teacher

- University graduate

- Teaching experience of IAL is an advantage

Interested parties please send your resume to 51 Tin

Wah Road, Tin Shui Wai, Yuen Long, M. T. [Man Kwan Pak

Kau College) / E-mail address : recruit@mkpc.edu.hk

Data collacind will ba wped for recrulimant punpases only

Po Leung Kuk Grandmeont Primary School

Contract Mative Speaking English Language
Teacher (Mot under EDB NET Scheme)/ELTA
{2025/26 School Year)
s uiramaris:

- Mative-spaaker of English or possess native-spaakar English
ocompetsncoe

- Bachelor's holder with relevant raining in TEFLTESOL

- Holder of HE(ID or & vl pamk! visa

= Bo salf-motivabted ard enthusiastic in promoSing a language-rich
mﬁ1ﬂﬁm fienca Al local primary sehocl

a LalE ) 8 ary L]

- Passad Imlaul: Lars mnd Mational Sacurity Law Tast

-m SCREC wilh no criminal convichion
Plaass sard e application with Tl resumae and expacied salary 1o
the Principal, Po Kuk Grandmont Primary School, 180
Po Hong Village Road, Wong Tal Sim, Howloon or by amal
plkgperecrultifigmall com

Infeemrslion providied will be wsed for recruliment purpose anly.

Native-Speaking English Teacher (EDB NET)

We ame imviting s inaaie educaior o serve in ibe phove
paost for the 202526 acalemic year

Reqgulrements :
Mative English speankers who meet the requirements auilimed

inthe FDBE NET Schemse

.-‘;ppl.in.'nﬂrx should semd their a licati ons with Rull resime
i S.hCH. Teemng Kwan O Ke Tak Primary Sehsol
Principal at 82 Foe Homg Hoad, Tseong howan 0 5T or
via fax mo. 21911551 or e-mail 10 thokitia thokt.edw, hk

AN mbarmabion provided wall beusad For pecn itrme ol relatad purposs

T = 00 W B 5 1 57 0 B
@@ UW LI PO CHUN

DEMOMGRORE
Li Po Chun United World College of Hong Kong
Iz part of the United World College movement
e uwsom). The GCollege comprises 257
gudents from abowt 94 countries, the vast majority
on  scholarships. The Colliege B msidental
The major educational focus of the College &
holistic and experiential education based on
the IB Diploma with an exfensive afternocon/
activities &  service

evening programme.

Tha College is sesking o appoint the kolkwing
position;
* |B Diploma Teacher of English (part-time)

To commence August 2025

More details are available at; www. ipcuwe. edu.hl

Personal data provided by job applicants will ba used only
lor the purposes of recreitment &l Li Fo Chon United Worid
Codage and will notbe dischosad to any oulsde cegansation
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AGRICULTURE, FISHERIES AND
CONSERVATION DEPARTMENT

Workman II (Civil Service Vacancy)

Salary: Model Scale 1 Pay Scale Point 0
(HKS 15,175 per month) to Model Scale 1 Pay Scale
Point 8 (HKS$ 17,880 per month)

Closing Date for Application: 4 July 2025
Tel. Enquiry: 2150 6687

Please visit GovHK at https://'www.cov.hk or

download *“Government WVacancies”™ Mobile
Application at Google Play/Apple App
Store/HUAWEIL AppGallery for information

about the post.

EDUCATION BUREAU

Non-Civil Service Vacancy

Assistant Project Management Officer

(EDB/CSD/168/25)

Salary:  $33,382 per month (Gratuity: 10%)

(Contract Period: 2 vears)
Closing Date for Application: 26 June 2025
Tel. Enguiry: 3698 3607

Please visit “GovHK™ at https:/'www.gov.hk;: or download
“Government Vacancies™ Mobile Application at Google
Play/Apple App Store/ HUAWEI App Gallery for information

and application procedures about the post.

SOCIAL SERVICES

ﬁ Hong Kong Housing Authority

Contract Statistical Officer 11

Balary: 32214510 532,105 (plus 10% Year-end Incentive Pavment)

*Successful candidate will be offered with confinuous emplovment till
reaching the prevailing retirement age upon passing the probationary period.

Closing Date for Application; 27 June 2025
Tel. Enquiry: 2761 6169

Please visit httpOwww housingauthonty gov hk for information sbout the

post and application procedures.

Application forms [HD91 7 {Rev. 2024)] are obtaimable { 1) from the reception
counbers at the amium of Hong Kong Housing Authority Headgquariers, 33
Fat Kwong Street and the Hong Kong Housing Authonity Customer Service
Centre, 3 Wang Tau Hom South Road; (2) from Hong Kong Housing
Authority internct web site (https.)'www housingauthority.gov,. hk), or (3) by
fax through our telephone hotline 2712 2712 (Please press in sequence 4, 5,
7 after choosing the language).

T:2565 BE22
E : classified@scmp.com

Havrme ol |.u'|.'ilg F it bl mess
v, ol o, hk
Shewmg Shai, N.T

Senior Accounts and HR Officer

S Highilghis:
= S-day work week, |4-day of annual beave
= Provide free lunch

Respomsileilities:

# Manage a complete set of accounts independently,
mclinlimg AR, AP, GL, and bank reconciliations

# Handle monthly payroll calculations

# Perform  daily adminisirative suppor work  and
acoounling operations.

& Armnge paymeni processing,
opchating expeivses

Prepare meonthly, quarerly and yeary financial
MsARAECMENL Fepors

# Assist in general HR duties

# Provele bagic Company Secretary support to Senior
M anagement

@ Limise with mpliors and oither |1r|:|-'|'|.1:-1'i|1n.11 p.'|1'|i.¢~:

# Perform ad hoe dutes as asslgred

quall  claim=, amd

noA Joj wJiojjeld yoaiad ay) s a9

¢SA9A14-y31y 10) 3upjoo]

e naf reinesil 5

# Ulniversity Degree in accounting or related disciplise

# Al least 2-5 years relevant experience, preferably in a

non-profii onganization

# Proficiency in M5 Office (Word amd Excel) and

{hine=te word mel.-v-:inj.:

# Experience with MYOB i preferred

# Giood command of boih Englizh and Chinese

L] Muﬂ.lh:. tL'b-[u.m:-:LHt._ dl.‘luil-m'il_"n[l_'l.l. | B Tal] pl:l_'.-L".r anid
el l=omgani red

# Ability 1o work with mary wrivial @sks an the same
ki e

# Imrwediately available is highly preferned

Inmteresied parties please send wvour detailed resume
with cument and expected salary and  email 1o

Dara codlleciod will be used hor oo iimenl PIfposs osly

@) Classified Post

o0l HKI

The Homg Kong Investment Corporation Limited (“HEKIC™) is dedicated to contributing
to the future development of Hong Kong by identifying investment opporfunities and
strategically promoting the development of target industries, so as to enhance the long-term
competitiveness and cconomic vitality of Hong Kong while generating investment retum.
It is wholly owned by the HKSAR Govemment, and consolidates the management of the
investment activities of the Hong Kong Growth Portfolio, Greater Bay Area Investment

Fund, Stmategic Tech Fund, and the Co-Investment Fund, More information about the HKIC

can be found at hitps:www hkic org hk.

There is now an excellent opportunity lor eligible candidates to join the HKIC team with

details shown below:

key Responsibilities:

+  Provide administrative support (o senior managers
» Handle secretanal tasks, including but not limited to managing calendars, organising
business travels, assisting in event planning and coordinating meetings with intemal and

external parties

*  Dralt communications, screen calls/emails, and handle conhdential comespondence and

trans lation work

*  Provide suppont for preparing meeting materials, agendas, and minutes, and follow up on

action ilems

= Perform day-to-day operational duties such as market information collection and record

keeping

+ Perform other assigned duties as required

Requirements:
+  Diploma or above in related disciplines

+  Good understanding of the Basic Law of the HKSAR
*  Committed to contributing to the future development of Hong Kong and achieving the

HEIC's objectives

*  Strong sense of integrity and professional ethics

» High learning propensity
+  Good team player

« Good command of writien and spoken Chinese and English

«  Good computer literacy

*  Willing to work outside normal office hours as and when required
Closing Time for Application: 5:00 p.m., 4 July 2025

For the application method, please visit our website at

mmore details.
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Hong Kong Investment Corporation Limited

ssistant

for

-

Part-time Usher (Non-Civil Service Vacancy)

Salary: HK$63 per hour (Appointees are required to work irregular

hours and shift duty)

Work Location: Hong Kong City Hall
Closing Date for Application: 4 July 2025

Telephone Enquiry: 2921 2825

Please visit GovHK at http:/www.gov.hK, Leisure and Cultural
Services Department website at htip://'www.lesd.cov.hk or download

“Government Vacancies™ Mobile Application at Google Play / Apple
App Store / HUAWEI AppGallery for information about the post.

ﬁ LEISURE AND CULTURAL SERVICES DEPARTMENT




