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Consulting Enginears « Plannars « Managers
Established in 1963, Hong Kong Baptist Hospital is a Christian and non-profit making private hospital

Water Supplies Department dedicated to serving the public and striving to achieve our mission of “In the service of man, for the glory
Contract No. /WSD/20 - Construction of Pressure Management and District Metering Installations in Yuen Long of God”, To cope with our continuing growth, we would like to invite high calibre mursing leader to join
and Sheung Shui & Fanling Major Fresh Water Supply Zones our Hospital,
Meinhardt {(Hong Kong) Lid. has bean appointed by the Waler Supplies Department as the Consultant for the above = =

Chief Nursing Officer

Project. The works of the Contract include construction of the proposed Pressure Management Area (PMA) chambers,

District Metering Area (DMA) chambers, critical pressure point chambers and all associated works for the PMas and

Basic Fusction of the Position:

i j istribution systems. Th i fll 42 m ; i : : ; : 2 . ' .
DMAs for fresh water distribution systems. The Contract commenced in October 2020 and will take about 42 months to This position is responsible for leading a high standard nursing team for the quality operations and delivery

complete, We now invite appications for the following Basident Site Siafl positions: . . 7 . . . 5
F Fln— d of nursing services to meet the organizational objectives of the Hospital.

1. RESIDENT WORK PERVI RI n-Month n Term Repurl‘j_ng Relationship:
(Ref: 91 4?EIHWSI] As Head of the Nursing Department, the Chiet Nursing Officer (CNO) reports directly to the Chief

Executive Officer.

Candidates should have [a) an Ordinary Certificate in an appropriale discipling from a Hong Kong Polytechnic or

Technical Institute or the equivalent;, and Roles & Responsibilities:

(b} a proficiency in English and Chinese languages equivalent to Form 5 standard (Syllabus B for English Language) in 1. Responsible for the strategic planning and development of nursing services to meet organizational
Hong Kong or minimum Form 3 Education with five years” appropriate experience and sarvice; and objectives and support clinical services.

(c) 3 vears of appropriale experiance as Works Supervisor in a Government or quasi Government project and 1 year of 2. Lead and oversee nursing services dEL'EIGmenL inchiding nursing qua]ily. research & evidence-based
appropriate experience in laying water mains. practices, financial & budget planning, clinical placement and professional training & development.

3. Cultivate the culture of patient-centered care and maintain a high standard of nursing care.
4. Develop leadership in nursing services and manage the nursing services in an efficient and effective

A k iy =L AL :
{Hﬂf: 91 4?5!HW$II}| MANNET.

. Give strategic inputs for the Hospital’s major development projects and services.

L ]

Candidates should have (a) an Ordinary Certificate in an appropriabe discipling from a Hong Kong Polytechnic or

Techiieal insilue o fisatihakneand 6. Serve as the Hospital's representative on all nursing matters and maintain connections with stakeholders,
: ; . . : . c healthe are/mursin fessional bodies and regulators.
(b} a proficiency in English and Chinese languages equivalent o Form 5 standard (Svllabug B for English Language) in E pro Bt

Hong Kong or menimum Form 3 Education with five years” appropriale expearience and service; and R i fs:
(c) 1 year of appropriate expanence as Works Supervisor in a Government of quasi Govarnment proj@ct and 1 year of |. University degree or above in Nursing, prf:ﬁtn]bl}f with an advanced degree in healthcare, management
appropriate experience in laying water mains or related disciplines.
2. Holder of a Certificate of Registration and a valid Practising Certificate issued by the Nursing Council
The pb requirement of the above posiions should e reterad 1o the minimum qualification required and minimum n}fllung_ Kong.
experience listed in Appendix 7.4 of the *“Management Handbook for Direct Employment of Resident Site Stafi by 3. Postgraduate professional training is desirable,
Consultants for Public Works Projects” issued by Development Bureau (Works Branch). Candidates have less qualifications 4. Proven track record of 15 years of post-registration working experience with at least 10 years of hospital
and experience would also be considerad. management expenence at the senior level.
5. Strong competencies in leadership, communication, decision making and organization awareness with
The possession of a Construction Industry Safety Training Certificata or equivalent certification is required for positions highest level of integrity.
1-2. The incumbents of positions 1-2 will be required to work irregular hours, overtime and shifts (including Saturdays, 6. Excellent command of written and spoken English and Chinese (Cantonese & Putonghua).

Sundays and public holidays) and 1o cary out suparvision duties in Mainland China or oversaas il necassary,

Attractive remuneration package will be offered for the right candidate. Please send the CV to the Manager

We offer salary and benefits in accordance with the conditions of employment promulgated by the Government of the In-chnrgt: (Human Resources), Human Resources Department, Hnng Hﬂng Baptist Hospital, 8/F,
Hong Kong Spacial Administrative Region at the time of amployment. Parsonal information contained in applications HKBH 105 Plaza, 105 Wai Yip Street, Kwun Tong, Kowloon, by email to paulinemfleungi@ hkbh.org,
received will be used for employment-related purposes, and details of suitable candidates will be referred to the relevant hk on_or beforg 20 July 2025,

Government Dapartment for considaration. A copy of our Parsonal Information Collection Statement Partaining to ) ) )
The information provided will only be used for recnoiiment relaied purposes. All pesonal information on unsuccessiol candidaies will be desiroyved

Recruitment will be supplied upon written reguest. Please send full resume stating earliest availability, present salary, ki n & oot

cortact ielephang number and our releranca coda, and copias ol gualfication cerlibcales and amploymeant relerancas 1o;

Head of Human Resources, Meinhardt Consulting Engineers, 10/F Genesis, 33-35 Wong Chuk Hang Road, Hong
Kong OR send e-maill, 1o rés-recruliment @ meinhardi.com.hk

2P LREF

The Chinese University of Hong Kong

Applications are invited for:-
Vice-Chancellor's Office
Assistant Secretary / Administrative Officer

fRef: 250000 3R} (Closing date: July 11, 2025}

Financial Secretary’s Office

Olﬁﬂe fﬂl‘ Attrﬂctiﬂg Strﬂtﬂgic Eﬂterp riSE'S The Vice-Chancellor's Office (VCO) is looking for a motivated, detail-oriented individual with strong analytical,
admimistrative, and communication skills to support its strategic and admimistrative functions. Reporting to the
(Non-Civil Service VHEHIIE}’} Ihrector of the VOO, the appomntee wall play a key role m facihtatmg commumicahons, documentation, and

coordination related to the Vice-Chancellor's responsibilities.

. The appointee will be responsible for (a) supporting the Director in ensunng smooth office admmistration; (b)
Ck!f?f M ﬂﬂﬂgﬂ"' dralling specches, comrespondences, papers and other ellicial documents, m both Chinese and Lnghsh, for the
(Adl-'ﬂﬂffdMﬂﬂH_ﬁIEmrfﬂg and New Eﬂﬂ"ﬂ’ Tffflﬂﬂfﬂgy) Vice=Chancellor; (¢) reviewing and coordinating matenals prepared by academuic and non-scademuc wits for the

Vice-Chancellor’s consideration and approval; (d) supporting preparations for internal and external committees,
mcluding compiling notes and developing PowerPoint presentations for meetings for the Vice-Chancellor; (e)
Sa]ary: HEK$101.775 per month collaborating with other relevant University umits to manage media interactions and stakeholder engagements; (1)
staff supervision; any (g) other duties as assigned by the Vice-Chancellor and the Dhrector.
Applicants should have (1) a Bachelor's degree or above; (1) at least seven years (for Administrative Officer) or
twelve years (for Assistant Secretary) of post-qualification relevant expenence, preferably in the public or higher
education sector; (i) experience in executive administration and/or public relations functions in a sizeable
Tel. Enquiry : 3870 2401 organisation; (iv) sound political acumen and a good understanding of the media landscape; (v) strong orgamsational
. skills and attention to detail; (vi) demonstrated abihty to manage competing prionties i a dynamic office
environment; (vii) high level of discretion and sensitivity in handbing restricted and confidential mformation; (vii)
Please visit GovHEK ﬂlh!!n&'fEM gov.hk ordownload “Government execllenl command of wrnllen and spoken Lnghsh and Chinese (meleding Puwlonghua); and (1x) oulstanding

interpersonal skills with a strong sense of imbative and commitment to team-based collaboration.
Vacancies™ Mobile Application at Google Play/Apple App Store/ o . . &
: Appomntment will mmtially be made on contract basis for two years commencing as soon as possible, rencwable
HUAWEI AppGallery for information about the post. subject o good perlormance and mutual agreement. Shorthsted candidates may be mnvited lor a writlen test.

Application Procedure
The University only accepts and considers applications submitted online for the post above via the CUHK career
site. For more information and to apply online, please visit ittpz/career.culib.edu bk,

Closing Date for Application : 3 July 2025

8 INFORMATION SERVICES EEFEEZEE®
-~ DEPARTMENT Hong Kong Housing Authority

Term Technical Officer Works Supervisor 11 (Building)

Architectural Services Department

S19){99s 1934e 3319 Yoeal 0} umoj} ul 15 A U aq:'_ aa

Assistant lnfﬂrmﬂtm*n Officer . (Architectural) (Civil Service Vacancy)

(Photography and Video Production)

(Ch’ﬂ SEf\"iCE Vﬂt‘:ﬂnc}f} Monthly Salary: 525,115 (plus 15% coniract-end granity) Salary: Master Pay Scale P,Dljm 9 (HK$25,115 per
Closing Date for Application: 11 July 2025 month) to Master Pay Scale Point 12 (HK$29,995 per

Salary: Masier Pay Scale Point 14 (HK$33,405 per month) to month)

Master Pay Scale Point 27 (HK$61,865 per month) Tel. Enquiry: 2761 6170

s cioonn Please wvisit  httpo/'www housingauthoritvgovhk  for  information i 2 i ion: 202
Closing Date for Application: 3 July 2025 et Ui et ﬂpp]l{‘-ﬂ_]_wliﬂlt Pm':mni_—. Closing Date for Application: 4 July 2025
Tel. Enquiry: 2801 7231 or 2801 7230 Application forms [HD917 (Rev, 2024)] are obtainable (1} from the Tel. Enquir}': 2867 5670

reception counters at the atmum of Hong Kong Housing Authority
Please visit GovHK at htips://www.gov.hk or download Headquarters, 33 Fat Kwong Strectand the Hong K ong Housing Authority Please visit GovHK at https:/'www.gov.hk or dewnload

e . . - - Customer Service Centre, 3 Wang Tau Hom South Road: (2) from Hong y 2 S PEED
T Government Vacancies” Mobile Application at Google Kong Housing Authority website (https:/wwwhousingauthority.gov. | | “Government Vacancies” Mobile Application at Google

E: classified@scmp.com Play/Apple App Store/ HUAWEIAppGallery forinformation hk/en/common/’pdfglobal-clements/ forms/general-information HD917. Play/Apple App Store/HUAWEI AppGallery for
pd (), or (3) by fax through our telephone hotline 2712 2712 (Please press ) '

about the post. in sequence 4, 5, T after choosing the language). information about the post.
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| EDUCATION

International School
Hong Kong

diverse, oross-culturol environment

lifestyle that Hong Kong of fers.,

Teaching
Dppurtunltles

AISHE is seeking internotionally minded, collaborative and clear
communicotors ta join our vibrant learning community in Hong Kong,

Established in 1995, AISHE is a leading Reception |E2) to Yeor 12
co-educational day school offering a unigue blend of Australion ond
international curricula. Our ideal condi dates are experienced educators
who demonstrote exceptional classroom practice aond thrive in a

Secondary Teaching Positions  Primary Teaching Positions School F |=I:rullu-n."1'n.

. English Teacher - Frimary Classraom Teachers ELS2 16259

. Mathematics Teacher . Primory Learning Suppaort

. Psychology Teocher Teacher (1-year contract) » 34 Marfolk R, Kowsdoon Tang,
. Chinese Teacher Hizang Kong

- Careers Advisor s «B52 7304 6078

At AISHE, you'll join a supportive professional community
cammatbed to educational excelence while enpoyving the dynarmic

2026

Ploose view the .Fl;rl: Stofe ment

fiof this position via the AI5HK

weehalte! woarwol shic e b/
welc omelo -coreer -at-olshk

The Schoal reserves the Aght
ey Fecrui | ol any shoge during
the sefechion process

All personel doto colected
will be ursed for recrurtrment
purposes anly

"'E APPLICATION
" 4 DETAILS

Applications Close: 28 July 3025
Commencement Dote: 12 joouary 2006

Contract agresmsnt dabis will be
comfrmed with successful appicant

wiwnw.aishk.edu.hk

Plan and delier engaging Englsh lessons, cusng on phonics
Foster 2 nurturing and inclusive classroom emdmnment fo support
anquage development and social skils
Collaborate with a didicaled beam fo créale engigng bachang
materaks and acthities
Communicate with parents and caregivers o provide wpdaies on
Hureni progness

Requirements:
Mafive English gpeaker.
Bachelo’ a\k-l:ua. ar tigher in Early Chikihood Echtation
TEFLTESOL cerfication is preferred,
Experience tsaching phonics is an adwaniags

How 1o Apply: Submel your resume, e EDEr and copies of

rekvant certifications to skhkpeb@nehigatoncom e ook fonvand o
welcoming you bo our ieam!

hat m?ﬂﬂ”m A DSS Schoal i Yuen Long i booking for following pasitions
b - The
Ny Posponaitis Teachers for the academic year of 2025-2026

Chemistry / Physical Education /
Eg;mnuu / BAFS
Native-speaking English Teacher (NET) /
Science Teacher / Business and
Economics Teacher

- University graduate

- Teaching experience of |AL is an advantage
Interested parties please send your resume to 51 Tin
Wah Road, Tin Shui Wai, Yuen Long, N.T. (Man Kwan Pak

Kau College} / E-mail address : recruit@mkpc.edu.hic

Dt collected will b used for recruitmaent purposas caly,

GENERAL

%ﬁl#ﬂlm

Tha Princa Philip Dental Hospital

Comptroller
[Dlrunturata Pay Scale Point 1, $163,925-$1 79.,425}

Job Requirements:

{a) Obtained a wnivarsity dagraa from a Hong Kong universty or equivalant;

(o) Possessed considerable experiance in administration, financial and human
resowrces menagemsent of which at lesst 10 years should be at a senior
managemant level, prsderably in public or non-profit making organizations
(incheding haalth care organizations) in Hong Kong,

{c) With strong leadership, good strategic planning and analytical compatenca,
excallant interpersonal and management skilla; and

{d) Good command of spoken and writhen Chinese and English,

Major Duties:

{a) Support the Direclor of the Prince Philip Dental Hospital [the Hospital) in a full
range of dulies pertaining fo the operation of the Hospilal including stratagic
planning and change managemsant; hospital administration; rescurces allocation
and ng; human resources Mmanagemsnt and patent care and complain;

(&) Support the Board of Gowernors (the Board) and the Commitiees and Working
Groups astabished under tha Board 1o achiave the Hospital's vision and mission
incheding the training of dentists and oral healthcare professionals;

{c) Seek collaboration with oulside stakeholders for outreach activities in enhancing
oral haalth education and patient recruitment and in brand building of the Hospital,

{d) Collaborale with the leaching léam and the managerment of the Facully of
Dentistry to address the operational ssues encountered and identify areas of
improvament for the betterment of training of dentisis; and

(&) Stear and owersee the Hospilal's training programmes for the oral healthcare
professionals.

: Five-day week, 22 days' annual leave and medicall dental benefits.
Successful candidate will be offered sppointment at the entry point, DPS point 1
($163,925) per month with & hwo-year confract which is renewable, subject to
safistactory performance. An end-of-contraci graluity may be granied wpon
satisfactory completion of the contract with consistenthy high standard of parformance
and conduct, The amount of gratuity payable will be the sum which, when added 10 the
Hospital's cantribution to a Mandatory Provident Fund (MPF) scheme as requined by
the MPF Schemas Ordinance (Cap. 485), eguals to 15% of the tolal basic salary
drawn during the contract period.

To Apply: Applicants should send a cover letter in English, with the duly completed
Application Form (downloadable from the Hospital's wabsite www.ppdh.org hk) and
full résumé indicating clearly the academic results and working axperienca to the
Hospital Administration {HR), The Prince Philip Dental Hospital, 34 Hospital Road, Sai
¥ing Pun, Hong Kong of via uma.iltn-%’ Iﬂ'ﬂmﬁy.m’h}- 17 July 2025, Applicants
should mark clearly the post “Compira and renca numbear 12FC0MP™ on
the envelope/ subject of the emall and the Application Form. Sholisted candidates
will be contacied by phone of through email. Candidates should provide an accurabe
email address and phone number in the Application Form. To avoid missing any
imvitation or notification sent by emall, candidates are responsible for (i) ensuring that
the seffings of ther email accounts do not block emails Irom the Hospital; and (i)
chacking sach incoming mailbox {including the spam foldar) regularhy.

Encuiry- 2853 0335
{Personal data collectad will be used for recruitment related purpose only)

irgali
AISHE is seeking o dynomic professional for the role of Australion

PRIMARY OFFICE MANAGER \

Reporting to the Heod of Primary this phvotal role
willl weork with the Personol Assistont to:
« Monoge Primory office doily operotions

I Internaotional School
= Horeg Kang

Plemoe view ihe Fiole St mment
for this position via the AISHE
websie: wians oishbosdu bk’

+ Support stall, siudenis and parents
o Assist with coordinating rellef teachers welcome o -coreer -at-aishk
*  Aggial Wil A Primary limelalng ond managing The Selocl TE-ET'!'E.'I-U?E-"I-P’“
sludent records
« Suppart the Primary leodership team with event mmﬁ;ﬁEdm
sehegduling and agistics
Abiiny fa resiale o wark

Essentiol Qualities

« Strong English communication skills

¢« Ewceldlent argonizotion and oftention to detoil
¢ M5 Difice ond dolobose profidency

=« Experience of working Independently in an

in Mong Kong essentiol

All perennal dotn collarted
wil b sed far recrultymant
urpases ol School

aflae enveormenl Registration Mo ED L2162 705
+ Andily 1o bk nesorlion ships wilh civerse
siokehalders APPLICATION DETAILS

Working hours: Mon- Fri, 7:300.m_-4:00p.m.
Applicotions to be s&nt to Ms Mino Dunston,
Heod of Schaal. through employrmenti ol shkedu b

Expected Commencement Dot “28 July, 2025

"Cononct ogresment doies wil b ondrmesd with saoesdul applosn

www.aishk.edu.hk

il 7= DWW o I 38

@UW LI PO CHUN

SR
Li Po Chun United World College of Hong Kong
is part of the United Word College mowamant
(AAOAL LG, O 257
sfudenis from about 94 counfries, the vast majority
on  scholarships. The Caollege B mesidential
The majpr educational focus of the College B
holistic and eccperential educaton based on
the IB Diploma with an extensive aflernoon/

The College comprises

‘JUapLUO 3Je SIapeal

1s0d payisse|d

activities &  service

pajualio-Jaajed pue Juajadwod

avaning programme.

The College is seeking o appoint the folliowing
position:

T:25465 822
E : classified@scmp.com

@-Cluiiﬁed Post * |B Diploma Teacher of English (part-time)

To commence August 2025

More details are available at: www, Ipciwc. edihk

Personal dala provided by job applicants will be used only

ol HKI

can be found at

details shown below:

key Responsibilines:

external parties
iranslation work
achion items

keeping
* Perform other assigned duties as required

Requirements:
« Diploma or above in related disciplines
HRIC s obyectives

* High learning propensity
« (Good team playver

« Good computer literacy

more details.

EEREEERRAT

Hong Kong Investment Corporation Limited

The Hong Kong Investment Corporation Limited (“HEIC™) is dedicated to contributing
to the fiture development of Hong Kong by identifving investment opportunities and
strategically promofing the development of tanget industries, so as to enhance the long-term
competitiveness and economic vitality of Hong Kong while generating investment retum.
It is= wholly owned by the HKSAR Govermnment, and consolidates the management of the
investment activities of the Hong Kong Growth Portfolio, Greater Bay Arca Investment
Fund, Strategic Tech Fund, and lhn. Co-Investment Fund. More information about the HKIC

There is now an excellent opportumity for eligible candidates to join the HKIC team with

Clerical Assistant

«  Provide administrative support t0 sénior managers

« Handle secretarial tasks, including but not limited to managing calendars, organising
business travels, assisting in event planning and coordinating meetings with intemal and

» Dl communications, screen calls/emails, and handle confidential correspondence and

«  Provide support for preparing meeting materials, agendas, and minutes, and follow wp on

* Perdform day-to-day operational duties such as market information collection and record

«  Good understanding of the Basic Law of the HKSAR
«  Committed to contributing (o the fuwre development of Hong Kong and achieving the

» Sirong sense of integrity and professional ethics

«  Good command of writien and spoken Chinese and English

*  Willing to work outside normal office hours as and when required
Closing Time for Application: 5:00 p.m., 4 July 2025
For the application method, please visit our website at https:/www. hkic.org hk/careers for

for the purposes of eoruitment &t Li Po Ghun Unded YWodd

Part-time Usher (Non-Civil Service Vacancy)
Salary: HK$63 per hour (Appointees are required to work irregular

hours and shift duty)
Work Location: Hong Kong City Hall
Closing Date for Application: 4 July 2025

Telephone Enquiry: 2921 2825

Please visit GovHK at http:/www.gov.hk, Leisure and Cultural
Services Department website at http:/’www.lesd.gov.hk or download

“Government Vacancies” Mobile Application at Google Play / Apple
App Store | HUAWEI AppGallery for information about the post.

@ LEISURE AND CULTURAL SERVICES DEPARTMENT

Coblage and will not be disciosad 1oy outsite organsation.

Po Leung Kuk Grandmont Primary School

Contract Native Speaking English Language
Teacher (Mot under EDB NET Scheme)/ELTA
(2025126 School Year)
Requirermnsnis:

- Natva-gpaaker of English of podsedd Ralhwe-apsaakar English

- Bachetor's holder with relevant training in TEFLITESDL
- Holdes of HEIL or & valid il wina
- B lﬁfmr\'-lm and anffus in promofing A larguags-nch
lmarning anvircrment

lermed

Iﬂ‘lmﬂ"l eaperiance &l local primary schools
meﬂ'ﬁl LHWWMHWLW ==

we mmmrﬂﬁt: with na crimiral Ganviclion
Phamudmgpﬂnﬂnﬂwmﬁﬂlrmmgndmdmudu’yh
the Principal. Po Leung Kuk Grandmont Primary School, 180
Po Haeng Willege Road, Wong Tal Bin, Kewloon of by amal
plkgpsrecruitfgmail.com
Information provided will be wed for rechilment purposs anky.

‘ BANKING & FINANCE

do3 uo noA daay 03 sqof

jo a8ue.) ap|Mm e pue smau A1snpu)
}saje| ay) sapinoad 3sod payisse|)

Point 8 (HKS 17,880 per month)

peaye }an)

Tel. Enquiry: 2150 6687

@) Classified Post about the post.

AGRICULTURE, FISHERIES AND
CONSERVATION DEPARTMENT

Workman 11 (Civil Service Vacancy)

Salary: Model Scale 1 Pay Scale Point 0 il e
(HKS$ 15,175 per month) to Model Scale 1 Pay Scale | | "ot inclient mectings
Skills & Requiremen s

Closing Date for Application: 4 July 2025

Please visit GovHK at htips:/www.gov.hk or

y w . & LL] ] £ Pl mail vour CV, cover betier, cied salwn, d
download *“Government Vacancies™ Mobile || == R b B s STV o Wenatil Tl
Application at  Google Play/Apple App | | tasiviscosconnk.

Store/HUAWEI AppGallery for information | | “*ussviscocombi o lam mon sbootus

Vinco Financlal Limited Is & long-esishlished. Homg Kong-
based financial-services group specializing in advisory, [P0
and M&A ramsactions scross Southeast Asia. We're looking
for candidates o join our Corparate Filnasee division.

Wohat Yoo 1l Do:
= Suppoer alvisory, PO and BLE A engagemenits, from due
diligence 1o deal execution;

« Condu industry fesearch and analysis

o Askist 1o lizise with issuers, underwriters, lawyvers anid

Wohat We're Looking For:

» Hochelor's degres or higher in Finance, Acooustancy ora
related field;

= ol communication skills in English & Canfonese;
Mandanin s an advanksge

= Promctive, detail-orientsd team player with an amabyrical
mimelset:

= Hiave passod the 5FC lcensing exam is an advaniage.

How to Apply:

T:2565 8822

Looking for talent?

YOUR RELIABLE
PARTNER

With over 40 years’ recruitment experience,
Classified Post is the definitive platform for
recruiting talent in town

E : classified@scmp.com

@) Classified Post

__(;_lasid Post

‘ SOCIAL SERVICES

Hasrme ol ].|:|'|.'|I-|gL Fud thTalness
wwrw. kol o hk
Shewng Slad, N.T

Senior Accounts and HR Officer

Jobr Highlighs:
= Aeday work week, |4-day of anmeal leave
= Provide free lusch

Responsibilities:

# Manoge o complete set of accounts independently,
inchading AR, AP, GL, and bank reconclialioms

¢ Hondle monthly payroll col culations

# Petform  daily  adminisirative suppori work  and
accounling operations.

® Armmange payvimeil  prooessing,
opscraling cxpeises

& Prepare  monthly,
INARAZEIMEHEL Foports

& Assist in geneml HE dufies

® Provide basic Company Secretary support to Senior
Managemeni

# Liaise with auditors and odher professional parties

# Pedorm ad hoe duties as assigned

alall cladma,  and

quarterly amd yearly fimancial

Reguciremenis:

# University Degres in accounting or related discipline

# Ak least 2-5 years mlevant expenience, preferably in a
non-profil onganization

# Proficiency in M5 Office (Word and Excel) and
{hinese wornd E'r-rl:-l.'xxi ng

# Experience with MY O is prefermed

& Ciood comnmand of both English and Chinese

# Mature, respomible, detail-orenied, eam player and
well-onganized

# Ability o work with nsasy wvial tasks al the same
timac

& Imwediately available is highly prefermed

Inierested paries please send vour delailed resime
with current and expected  salary  and  enmil 1o

Dam coBecied will be e Toe pecnall imesl pisposs oily




